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I. Before completing this form, please read the information below and review the document “Steps for the Approval of Distance Education Courses” on the Curriculum Website at www.santarosa.edu/curriculum, under “Forms.” 

A. Course Outline of Record (COR) Requirements. The same Course Outline of Record is used for face-to-face, blended, hybrid, and online versions of the course. 

1. All new courses to be taught by distance education must go through the full review and approval process, including Cluster Tech Review and the Curriculum Review Committee (CRC). Forms required on the curriculum database in SIS (Student Information System): Proposal for New Permanent Course; Content Review if necessary; DE Proposal.
2. An existing course that needs revisions to the course outline to include Distance Education options must go through Cluster Tech Review, the Curriculum Office, and the CRC Agenda to be approved. Forms required on the curriculum database in SIS: Changes to Existing Course; Content Review if necessary; DE Proposal.
3. A currently approved course that requires no changes in the COR to include DE methods of delivery needs only to submit the DE proposal with a copy of the current course outline. Forms required on the curriculum module in SIS: DE Proposal only.
B. Accessibility Compliance: Title 5, Section 55205 explicitly states that all distance education offerings must comply with federal and state regulations regarding accessibility for persons with disabilities. SRJC faculty who propose courses for distance education delivery must integrate accessibility into their course design. (See http://www.santarosa.edu/instruction/online-learning/accessibility/index.php for specific requirements.) 
While the Curriculum Review Committee may approve a course for distance education delivery, an accessibility review conducted after the completion of the course design will determine whether the design meets all accessibility requirements and can actually be offered by SRJC as a distance education class. Accessibility review of course design is conducted by SRJC staff outside of the CRC who have expertise in online education. CRC. Please review information regarding accessibility at: http://www.santarosa.edu/instruction/online-learning/accessibility/index.php .
C. DE Proposal Submission Requirements: Make course revisions as necessary and complete all forms through the curriculum module in SIS. Submit hard copies of the course and forms with signatures to the supervising administrator. The administrator will send the course through Cluster Tech Review and then the Curriculum Office.

D. Distance Education Approval: The Curriculum Office and members of the Curriculum Review Committee will review the Distance Education Proposal prior to placing the course and DE proposal on a CRC agenda and will contact the submitter if any changes are required. The submitter will be informed of the review date and when the course has been approved by the CRC for distance education delivery.



II. Description of Distance Education Delivery of the Course

1. Describe how this method of delivery for this course meets program, department, or college goals (list the specific goals being addressed):

The Distance Education format of INTDIS 2: Popular Culture in the U.S. will meet program, department and college goals because the subjects covered in the Distance Education format will be similar to the subject covered in the traditional classroom delivery format. Furthermore, this course has never been offered in a Distance Education format. Doing so will allow more students to enroll in the course who are unable to enroll in traditional day or evening format. Moreover, having a DE format will strengthen the curriculum and course offerings of the Humanities program. The DE format of “Popular Culture in the U.S.” is a course of topical relevance that will attract a wide a range of students. 

2. List and explain how the Topics and Scope, which lead to the course student learning outcomes and objectives, are fully covered through distance education delivery (examples: web lecture; video; outside reading, etc.)

In terms of course structure, the course syllabus will provide a record of course requirements including major concepts, readings, assignments and due dates. The syllabus will clearly state the Student Learning Outcomes, Objectives and Topics and Scope as per the COR. The Professor will be in direct contact with students though email, the Discussions section of the current course management system as well as through online platforms for group projects and office hours either through in-person or videoconferencing format. Indirect professor-to-student contact will happen through Professor-created videos in certain modules. (A more detailed description of which is provided in the response to Questions #3 and #4.)

In terms of content, the course uses academic materials that provide a theoretical framework for the study of popular culture. Furthermore, the course uses topical examples that illustrate academic and theoretical concepts while showing the scope of popular culture. For certain modules and topics, the Professor will create video and or/audio recordings explaining key points about the topic. Furthermore, academic and theoretical materials- such as scholarly journal articles, book excerpts and magazine articles- will be posted on the current course management system in pdf form and, where applicable, an online link will be provided. Examples illustrating academic content- from videos to music to podcasts- will be posted on the current course management system and/or an online link will be provided. 

3. List and describe how you will ensure and assess with this method of instruction that the Student Learning Outcomes and Objectives are being achieved by students.  Include descriptions of the major assignments, papers, projects, and/or examinations that inform instruction and evaluate the Objectives and Outcomes, which are stated on the COR.

Students enrolled in the DE format will complete the same assignments as students enrolled in the classroom format of “Popular Culture in the U.S.” A key objective of the course, according to its COR, is for students to “access information on popular culture in a variety of forms including the Internet.” The Distance Education format of this course is especially cognizant of this objective. First, the use of the current course management system teaches students how to work on an online platform and enhances their literacy on an online educational delivery platform. Second, the use of open source resources (such as Project Muse or JSTOR) for accessing academic content shows students the availability of scholarly materials online which is especially useful for students transferring to a Cal State or CU system or any other 4 year college. Third, the complementary use of a wide range of online sources- from digitized library collections to online museum exhibitions along with recorded performances on a range of media sites (from Kanopy to Vimeo), exposes to students to works of academic merit. In so doing, the course also achieves a COR objective of enabling students to “critique, analyze, compare and contrast contemporary works.” Through textual academic materials and examples stored on a variety of online sites, students will have a rich range of materials to understand the depth and range of popular culture in a historical and contemporary context. 

Major assignments include:

Course Instagram Page
A major assignment involves the use of a course Instagram page that is created and maintained by the Professor. Every other week, the Professor will post a picture that is related to the course material along with a commentary explaining the picture’s association with the relevant course topic. Students are required to register for an Instagram account so that they can view the posting and the commentary. Students are required to offer a brief response to the commentary and to each other to create a forum for the application and discussion of course materials. 

Living Journal
A major assignment for the course is the semester long “Living Journal.” The project’s name is taken from a variation of the early 2000s online diary “Living Journal” that was a precursor to blogs. Near the beginning of the semester, students are asked to pick a public figure (the First Lady of the United States), an event (the 2016 US presidential elections) or a movement (such as #BlackLivesMatter) and a social media platform (such as Periscope, Snapchat or Instagram) through which they will track, observe and study their subject. Every other week, students will write a 3 page paper that uses a key concept from the readings in relation to their chosen subject. Through this exercise, students will apply academic concepts to a subject that exists on an online platform. Students will apply the academic and theoretical concepts they are learning in class to a particular subject that they are observing. By observing a culture product over time, students will be able to discern changes, arcs, conflicts and resolutions to a cultural product, how it is consumed and how it is understood 

4. Describe how instructor-to-student contact is maintained, including frequency of contact, in the spaces below. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	X
	Professor may use audio recordings to narrate a particular section of the readings or to explain a particular topic. 



	Threaded Discussion
	X
	Professor will interact with students through the Discussions section of the current course management system. Professor will respond to issues raised in the threaded discussion.

Additionally, course assignments have been designed to ensure Professor-to-student interaction through online social platform. For example, a course assignments involves a course Instagram page. Each week, Professor will post a picture and commentary related to course materials. Students will respond to the Professor’s posting. Professor will moderate comments.  



	Office hours, in person and/or electronic
	X
	Professor will hold 1.5 hours of office hours devoted to the DE format of “Popular Culture in the U.S.” on the Santa Rosa campus for students who wish to discuss course materials face to face. Additionally, Professor will hold 1.5 hours of office hours via FaceTime for students who have questions about the course materials.



	Email
	X
	Professor is available through email Monday to 

Friday



	Face-to-Face
	X
	Professor is available for weekly face to face meetings during the 1.5 hours of office hours devoted to the DE format of “Popular Culture in the U.S.”



	Telephone
	X
	Professor is available for phone conversation during business hours when he is not teaching other courses or is in office hours. A schedule will be posted.



	Video
	X
	Professor may video record an introduction to a reading or an explanation of a topic. Professor will also use video via videoconferencing office hours. 



	Web Pages
	X
	Professor will use the course management system as the central repository for course materials.



	Chat
	X
	Chats will be a component of Professor-student interaction through videoconferencing office hours, Google Hangouts and face to face office hours. 



	Other
	X
	Professor will have weekly Google Hangouts where students can ask questions. 




Important Note: Optional or mandatory orientations, mandatory face-to-face meetings, or mandatory face-to-face exams must be listed in the printed and online Schedule of Classes comments section with the exact dates. Example: “Class meets in room 2708 on the Santa Rosa Campus the 1st, 5th and 12th Wednesday evenings of the semester.”
5. Explain below how student-to-student interaction and collaboration are promoted and maintained, including expected frequency of contact. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	
	

	Threaded Discussion
	X
	Students will interact with each other through the Discussions section of the current course management system. Students will be able to pose questions for other students on the system. 

Additionally, course assignments have been designed to ensure regular and on going student-to-student interaction. For example, a course assignment involves a course Instagram page. Professor will post a picture and commentary. Students will respond to the Professor’s posting but also to each other’s subsequent comments.



	Email
	X
	With student permission, Professor will compile contact info (including email and phone numbers) for distribution to all class participants. 



	Face-to-Face
	X
	Students have the option of arranging face to face course discussions and study sessions. 



	Telephone
	X
	With student permission, Professor will compile contact info (including email and phone numbers) for distribution to all class participants



	Video
	X
	Students will be given the option of contacting each other via on online videconferencing platform to discuss assignments and course materials



	Web Pages
	X
	Along with the current course management system and online sites directed by Professor, students may suggest complementary online resources to their fellow students



	Chat
	X
	Weekly Google Hangouts will be scheduled. This forum will allow students to pose questions not only to the Professor but to each other and to exchange ideas about the course materials and assignments.



	Other
	X
	Student-to-student interaction will be facilitated through the “Living Journal” assignment where students apply a course concept on a subject they will observe via an online media platform. Professor will put students in groups according to the commonality of their topics. Students will be encouraged to discuss their subjects, ideas and the application of course materials to their topics with each other. 

Weekly Google Hangouts are open to all students where there will be interactions between students and Professor and students 

with each other. 




 

6. What type of orientation to, or preparation for, learning through a DE method of instruction will be provided to the students enrolling in this course? For example, is there a recommendation in the Schedule of Classes and/or course homepage for the course CSKLS 334 “Taking an Online Class,” or is there an introductory component within the course that prepares students to take/participate in the course? (Note: CSKLS 334 should not be included as an advisory in the COR itself since it may not pertain to other methods of delivery for that course. This information may be added to the Schedule of Classes information when the class is scheduled.) Please describe:

As part of the first session, the Professor will post a summary of the technical requirements of this class including using:

· Canvas

· Email

· Instagram

· Google Hangouts

During the first week, Professor will hold extended videoconferencing and face-to-face office hours as well as extended Google Hangout sessions where students can ask any questions, especially those related to the technical requirements of the class 

7. What technical resources support this course? Describe the server, e-mail support, mailing list or listserv support, or other technical resources and support services required by this course:

The summary of the technical requirements and aspects of the class will include detailed information on relevant support services. For the current course management system and email, students will be informed about on campus support such as the Canvas Support Hotline, DE office and Tech services, respectively. For Instagram, Google Hangouts and other non JC platforms, students will have directions on how to access the relevant technical support. 

III. Required Signatures Prior to Submission

Submitter: 







Date: 
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IV. Submit this proposal, with the course outline and any other required attachments and signatures, to the Curriculum Office. At the same time, send an electronic copy of this completed form to the Curriculum Technician. 
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