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I. Before completing this form, please read the information below and review the document “Steps for the Approval of Distance Education Courses” on the Curriculum Website at www.santarosa.edu/curriculum, under “Forms.” 

A. Course Outline of Record (COR) Requirements. The same Course Outline of Record is used for face-to-face, blended, hybrid, and online versions of the course. 

1. All new courses to be taught by distance education must go through the full review and approval process, including Cluster Tech Review, the Distance Education Advisory Committee (DEAC), and the Curriculum Review Committee (CRC). Forms required on the curriculum module in SIS (Student Information System): Proposal for New Permanent Course; Content Review if necessary; DE Proposal.
2. An existing course that needs revisions to the course outline to include Distance Education options must go through Cluster Tech Review, DEAC, and the CRC Consent Agenda to be approved. Forms required on the curriculum module in SIS: Changes to Existing Course; Content Review if necessary; DE Proposal.
3. A currently approved course that requires no changes in the COR to include DE methods of delivery needs only to submit the DE proposal with a copy of the current course outline. Forms required on the curriculum module in SIS: DE Proposal only.
B. Accessibility Compliance: Title 5, Section 55205 explicitly states that all distance education offerings must comply with federal and state regulations regarding accessibility for persons with disabilities. SRJC faculty who propose courses for distance education delivery must integrate accessibility into their course design. (See http://www.santarosa.edu/instruction/online-learning/accessibility/index.php for specific requirements.) 
While the Curriculum Review Committee may approve a course for distance education delivery, an accessibility review conducted after the completion of the course design will determine whether the design meets all accessibility requirements and can actually be offered by SRJC as a distance education class. Accessibility review of course design is conducted by a group different from DEAC or CRC. Please review information regarding accessibility at: http://www.santarosa.edu/instruction/online-learning/accessibility/index.php .
C. DE Proposal Submission Requirements: Make course revisions as necessary and complete all forms through the curriculum module in SIS. Submit hard copies of the course and forms with signatures to the supervising administrator. The administrator will send the course through Cluster Tech Review and/or the Curriculum Office.

D. Distance Education Approval: The submitter will be informed by the Curriculum Office when the DE Proposal has been approved by DEAC and when the course has been approved by the CRC for distance education delivery.



II. Description of Distance Education Delivery of the Course

1. Describe how this method of delivery for this course meets program, department, or college goals (list the specific goals being addressed):

The subject matter of this course deals exclusively with online technologies, so it makes complete sense that it should be offered in a distance education friendly format. It is expected that a large portion of the target student audience for this course will be experienced online users, who are well-accustomed to conducting activities online. In addition, it will allow those students who are not able to attend a traditional in-person class due to personal circumstances, work or school schedule conflicts, physical barriers, or distance considerations.

One of the goals of the Computer Studies department is to offer courses online when the subject matter is appropriate for online delivery. The content of this course is focused completely on aspects of social media that are Interned-based, so it is definitely an appropriate form of delivery.

In addition, this course will be part of the forthcoming Mobile Development certificate, which will be offered online. This will help to meet one of the college's goals of offering job-relevant instruction and certificates in an online format. 

2. List and explain how the Topics and Scope, which inform the individual lessons for this course.  The Topics and Scope are listed in the “Course Content” of the COR and lead to the course objectives and outcomes.

The ultimate goal of this class is to introduce students to the vast world of online social media. Discussion of the origins of social media, the terminology used in the field, privacy and ethical concerns, and practical real-world usage of multiple forms of social media will be included in the course. 

Multiple forms of instruction will be utilized in this course, including, but not limited to, Web pages, video, discussion forums, blog postings, and group projects. All of these will be used to address the specific topics and scope in the Course Outline with the goal of bolstering the Student Learning Outcomes.

3. List and describe how you will ensure and assess with this method of instruction that the Outcomes and Objectives are being achieved by students.  Include descriptions of the major assignments, papers, projects, and/or examinations that inform instruction and evaluate the Objectives and Outcomes, which are stated on the COR.

Students in online and in-person sections will complete the same assignments, which include creation of an online presence using at least five different social media sites, creation and maintenance of a personal blog, contributions to a class wiki which will collect and summarize all class content, and writing of papers discussing key points of social media. 

4. Describe how instructor and student contact is maintained, including frequency of contact, in the spaces below. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	X
	Instructor will create a class podcast, posting audio notes and comments on a bi-weekly basis, if not more frequently. Students will also be creating short audio podcasts in order to meet some assignment requirements.

	Threaded Discussion
	X
	Instructor will require students to utilize class discussion forum regularly, as part of assignment requirements. In addition, students working on group projects will use discussion forum for group communication.

	Office hours, in person and/or electronic
	X
	Instructor will conduct both in-person and online office hours, using CATE chat room, Skype, or similar technology.

	Email
	X
	Instructor will check and respond to class email at least three times a week.

	Face-to-Face
	 FORMCHECKBOX 

	

	Telephone
	 FORMCHECKBOX 

	

	Video
	X
	Instructor will record in-person section lectures and make them available to both in-person and online students.

	Web Pages
	X
	Course Web site will contain class syllabus, assignment schedule and instructions, and links to other course resources.

	Chat
	 FORMCHECKBOX 

	

	Other
	X
	Instructor will establish class presences on various social media sites in order to share information and discussions with students.


Important Note: Optional or mandatory orientations, mandatory face-to-face meetings, or mandatory face-to-face exams must be listed in the printed and online Schedule of Classes comments section with the exact dates. Example: “Class meets in room 2708 on the Santa Rosa Campus the 1st, 5th and 12th Wednesday evenings of the semester.”
5. Explain below how student-to-student interaction and collaboration are promoted and maintained, including expected frequency of contact. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	X
	Student-created podcasts will be shared with entire class.

	Threaded Discussion
	X
	Students will utilize class discussion forum regularly, as part of assignment requirements. In addition, students working on group projects will use discussion forum for group communication.

	Email
	 FORMCHECKBOX 

	

	Face-to-Face
	 FORMCHECKBOX 

	

	Telephone
	 FORMCHECKBOX 

	

	Video
	 FORMCHECKBOX 

	

	Web Pages
	 FORMCHECKBOX 

	

	Chat
	 FORMCHECKBOX 

	

	Other
	X
	Students will subscribe to each other’s social media feeds, and will be able to share information via these sources.


 

6. What type of orientation to, or preparation for, learning through a DE method of instruction will be provided to the students enrolling in this course? For example, is there a recommendation in the Schedule of Classes and/or course homepage for the course CSKLS 334 “Taking an On-Line Class,” or is there an introductory component within the course that prepares students to take/participate in the course? (Note: CSKLS 334 should not be included as an advisory on the COR itself since it may not pertain to other methods of delivery for that course. This information may be added to the Schedule of Classes information when the class is scheduled.) Please describe:

The instructor will provide a ‘readiness survey’, and will recommend that students who are unfamiliar with taking online courses consider taking advantage of CSKLS 334. 

7. What technical resources support this course? Describe the server, e-mail support, mailing list or listserv support, or other technical resources and support services required by this course:

The existing DE infrastructure of CATE and Moodle will be more than sufficient to support this course. There are no additional support requirements. 

III. Required Signatures Prior to Submission

Submitter: 







Date: 
     


Dept. Chair: 







Date: 
     


Supervising Administrator: 





Date: 
     


IV. Submit this proposal, with the course outline and any other required attachments and signatures, to the Curriculum Office. At the same time, send an electronic copy of this completed form to the Curriculum Technician. 



Curriculum Office Routing Only:
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	· Cluster Tech Review (if necessary)
	

	· Instructional Systems Designer (Signature)
	

	· Sent to DEAC Chair
	

	· Recommended for approval by DEAC
	

	· CRC Consent Agenda
	

	· Approved for DE delivery
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