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I. Before completing this form, please read the information below and review the document “Steps for the Approval of Distance Education Courses” on the Curriculum Website at www.santarosa.edu/curriculum, under “Forms.” 

A. Course Outline of Record (COR) Requirements. The same Course Outline of Record is used for face-to-face, blended, hybrid, and online versions of the course. 

1. All new courses to be taught by distance education must go through the full review and approval process, including Cluster Tech Review and the Curriculum Review Committee (CRC). Forms required on the curriculum database in SIS (Student Information System): Proposal for New Permanent Course; Content Review if necessary; DE Proposal.
2. An existing course that needs revisions to the course outline to include Distance Education options must go through Cluster Tech Review, the Curriculum Office, and the CRC Agenda to be approved. Forms required on the curriculum database in SIS: Changes to Existing Course; Content Review if necessary; DE Proposal.
3. A currently approved course that requires no changes in the COR to include DE methods of delivery needs only to submit the DE proposal with a copy of the current course outline. Forms required on the curriculum module in SIS: DE Proposal only.
B. Accessibility Compliance: Title 5, Section 55205 explicitly states that all distance education offerings must comply with federal and state regulations regarding accessibility for persons with disabilities. SRJC faculty who propose courses for distance education delivery must integrate accessibility into their course design. (See http://www.santarosa.edu/instruction/online-learning/accessibility/index.php for specific requirements.) 

While the Curriculum Review Committee may approve a course for distance education delivery, an accessibility review conducted after the completion of the course design will determine whether the design meets all accessibility requirements and can actually be offered by SRJC as a distance education class. Accessibility review of course design is conducted by SRJC staff outside of the CRC who have expertise in online education. CRC. Please review information regarding accessibility at: http://www.santarosa.edu/instruction/online-learning/accessibility/index.php .
C. DE Proposal Submission Requirements: Make course revisions as necessary and complete all forms through the curriculum module in SIS. Submit hard copies of the course and forms with signatures to the supervising administrator. The administrator will send the course through Cluster Tech Review and then the Curriculum Office.

D. Distance Education Approval: The Curriculum Office and members of the Curriculum Review Committee will review the Distance Education Proposal prior to placing the course and DE proposal on a CRC agenda and will contact the submitter if any changes are required. The submitter will be informed of the review date and when the course has been approved by the CRC for distance education delivery.



II. Description of Distance Education Delivery of the Course

1. Describe how this method of delivery for this course meets program, department, or college goals (list the specific goals being addressed):

The Computer Studies Department has a stated goal to ensure access to courses, programs and resources for all learners.  This includes provision of equal access to Web development instruction for all students, regardless of location. Distance Education delivery offers added enrollment options to meet the needs of many SRJC students who require scheduling flexibility to complete their programs of study.
Original Distance Education (DE) proposal was destroyed or lost. The Curriculum Review Committee (CRC) has agreed that the online component can reflect that this course can be taught either online or hybrid until the department has an opportunity to complete a DE Proposal for this course. The CRC is giving the department until the end of spring 2018 to complete this form. 

2. List and explain how the Topics and Scope, which lead to the course student learning outcomes and objectives, are fully covered through distance education delivery (examples: web lecture; video; outside reading, etc.).
I. Overview: HTML + CSS. 

II. CSS selectors. 

III. Structure and the cascade

IV. Bootstrap efolio

V. Fonts / Text

VI. Position

VII. Backgrounds

VIII. Images

IX. Layout

X. Bootstrap layout

XI. Navigation

XII. Bootstrap Navigation

Students are presented with a structured series of information topics that explore the Topics and Scope of the COR in depth on a systematic basis. The instructor introduces a new topic module for exploration on a weekly basis, using a variety of content presentation options to present lecture material (including text and video lecture).  Each topic module includes related required activities and assignments that support subject mastery of the unit.  These activities require students to conduct research, analyze and evaluate findings, and incorporate those findings into written assignments that are submitted for timely grading.  Students also engage in weekly reflection activities that foster interaction with other students and create online class community. Instructors may also employ interactive tutorials and unit based concept tests to reinforce unit topics and concepts.
3. List and describe how you will ensure and assess with this method of instruction that the Student Learning Outcomes and Objectives are being achieved by students.  Include descriptions of the major assignments, papers, projects, and/or examinations that inform instruction and evaluate the Objectives and Outcomes, which are stated on the COR.

The major assignments, papers, projects and examinations are the same as those delivered in the face-to-face class. These include:

Weekly assignments and class exercises to assess the application of skills for each of the learning outcomes, including but not limited to assigned readings, Web pages developed using CSS and HTML., required discussion postings to weekly assigned topics, and completion of assigned tutorials and exercises.

Two term-long projects, a midterm and final project, provide demonstration of mastery of student learning outcomes.

Quizzes, midterm and final exams are included for evaluation of student learning.

4. Describe how instructor-to-student contact is maintained, including frequency of contact, in the spaces below. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	 FORMCHECKBOX 

	Some instructors may elect to provide audio recordings to students for assignment feedback.

	Threaded Discussion
	 FORMCHECKBOX 

	Instructor will establish topic prompts and participate in fostering class discussion. Weekly
.

	Office hours, in person and/or electronic
	 FORMCHECKBOX 

	Online conference and chat tools for virtual office hours. In-person office hours may be offered by arrangement with instructor.  Weekly.

	Email
	 FORMCHECKBOX 

	Instructor will utilize email to communicate course events, expectations, etc. to students each week. 

	Face-to-Face
	 FORMCHECKBOX 

	Available on request and by arrangement with instructor.

	Telephone
	 FORMCHECKBOX 

	Available on request and by arrangement with instructor.

	Video
	 FORMCHECKBOX 

	 Some instructors may elect to provide video recordings to students for assignment feedback. 

	Web Pages
	 FORMCHECKBOX 

	Instructor web pages provide contact information
 for students as well as access to in-depth course materials.

	Chat
	 FORMCHECKBOX 

	Arranged by instructor for office hours and individual conferences as needed.

	Other
	
	


Important Note: Optional or mandatory orientations, mandatory face-to-face meetings, or mandatory face-to-face exams must be listed in the printed and online Schedule of Classes comments section with the exact dates. Example: “Class meets in room 2708 on the Santa Rosa Campus the 1st, 5th and 12th Wednesday evenings of the semester.”
5. Explain below how student-to-student interaction and collaboration are promoted and maintained, including expected frequency of contact. Note: Fields will expand. Description must be included for proposal to be approved.

	METHOD
	Check if used
	Description, including frequency

	Audio
	 FORMCHECKBOX 

	Some assignments may use learning technologies that invite students to share assignment reflections and findings using audio tools, at instructor’s discretion.

	Threaded Discussion
	 FORMCHECKBOX 

	Students interact with each other through weekly discussion forum assignments.

	Email
	 FORMCHECKBOX 

	Students have the option to connect with each other through the class learning management system and subsequently communicate individually by email if desired.

	Face-to-Face
	 FORMCHECKBOX 

	Students have the option to connect with each other through the class learning management system and subsequently communicate individually in person if desired.

	Telephone
	 FORMCHECKBOX 

	Students have the option to connect with each other through the class learning management system and subsequently communicate individually by telephone if desired.

	Video
	 FORMCHECKBOX 

	Some assignments may use learning technologies that invite students to share assignment reflections and findings using audio tools, at instructor’s discretion.

	Web Pages
	 FORMCHECKBOX 

	Topic area includes web development, as such many course material examples and instructional materials are delivered as prepared Web pages in cloud-based Integrated Development Environment (IDE) outside of LMS.

	Chat
	
	

	Other
	
	


 

6. What type of orientation to, or preparation for, learning through a DE method of instruction will be provided to the students enrolling in this course? For example, is there a recommendation in the Schedule of Classes and/or course homepage for the course CSKLS 334 “Taking an Online Class,” or is there an introductory component within the course that prepares students to take/participate in the course? (Note: CSKLS 334 should not be included as an advisory in the COR itself since it may not pertain to other methods of delivery for that course. This information may be added to the Schedule of Classes information when the class is scheduled.) Please describe:

There is one prerequisite for this course: CS50A. Students who enroll in this course are generally working towards a certificate in Web development, with a related level of technical proficiency. Students are provided an introduction to online learning and use of the LMS. The course includes an online orientation unit prepared by individual course instructors to ensure student awareness and understanding of the requirements of the course.
7. What technical resources support this course? Describe the server, e-mail support, mailing list or listserv support, or other technical resources and support services required by this course:

Access to a computer and Internet, and access to SRJC’s current course management system.   
III. Required Signatures Prior to Submission

Submitter: 
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Date: 
2/16/2017


Dept. Chair: 







Date: 
     


Supervising Administrator: 





Date: 
     


IV. Submit this proposal, with the course outline and any other required attachments and signatures, to the Curriculum Office. At the same time, send an electronic copy of this completed form to the Curriculum Technician. 



Curriculum Office Routing Only:

	Approval Process
	Date

	· Instructional Systems Designer (Signature)
	

	· Cluster Tech Review (if necessary)
	

	· Curriculum Office/CRC Subcommittee
	

	· CRC Agenda
	

	· Approved for DE delivery
	


�Excellent!


�Does this mean to say that web pages will be used only to inform students of instructor contact info?





DE Proposal 9/26/2013 

